[date]

[name]

[title]

[address]

Newington, CT 06111

Dear [name],

Thank you for expressing your interest in the Rotary Club of Newington. It was a pleasure to speak with you the other day. I’ve enclosed some information about our Club and our latest newsletter. You can find our more about Rotary International in general, by visiting their web site at www.rotary.org, or visiting the Newington Rotary web site at www.nerwingtonrotary.org
As I had mentioned, our Club meets for lunch every Wednesday at the Indian Hill Country Club. Meetings begin promptly at 12:30 and end promptly at 1:30. You and/or your associate are invited to be my guest for lunch Wednesday, [date] so you can meet our members and get a first-hand look at all we do. 

Please contact me at [phone] or via email at [address] if you can attend, or if you have any questions about Rotary. I look forward to meeting you!

Best wishes,

[name]

President, Rotary Club of Newington

